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MS Degree Examination

1. Applicant Qualifications:
Acquisition of 24 required and elective credits including the academic research ethics course.
Acquisition of 6 credits of the language and culture course for foreign students.

You can apply for the MS degree exam after the thesis proposal.
2. Deadline for submission is 15™ November (Fall semester) and 15" May (Spring semester).

3. Program: Login to Academic Information System

Thesis/Dissertation and degree Apply for Degree

Academic Affair |—» . —> o
Examination Examination Grade Report

4. Print the following documents and submit to the 402 office(IMB):
(1) List of exam committee members
(2) 2 copies of the application form for the thesis examination

(3) Transcripts of all semesters

5. Application form for the MS degree examination shall be sent to the exam committee for review and then to
the academic affairs office and principal's office for sign-off to complete the process. It will take about one

month to complete the application process. Arrange the oral exam after the review process is completed.

Complete the application process

6. After your application is reviewed, we will email you telling you to come to the 402 office to pick up the
letter of appointment for the oral defense committee. At this time, you can arrange the oral exam with your
thesis advisor. After confirming the date of the oral exam, email your thesis draft and the letter of
appointment to the members of the exam committee.

If there is no oral examination, the letter of appointment shall be returned to the 402 office.

7. Log in to the Academic Information System for the time and location of the exam two weeks before the MS
degree examination. Confirm the committee members’ license plate numbers, print the following documents,
and submit to the 402 office(IMB) two weeks before the MS degree exam. We will give you the receipt of
receiving payment for the exam committee.
(1) MS Degree Exam Scoring Chart x The number the r of the exam committee
(2) MS Degree Exam Scoring Record x 1
(3) Certificate of MS Degree Exam x2
(4) Recommendation Form 1 for MS Degree Exam x The number of the exam committee
(5) Recommendation Form 2 for MS Degree Exam x The number of the exam committee
(6) MS Degree Exam Approval Form x 1
(7 BRI = R B R B R S e A B RS x 1
IMPORTANT. All documents need to be signed with a blue pen.



8. Confirm item 6 and item 7 documents signed by the exam committee with a blue pen. Submit the
documents to the 402 office on the day of the exam.

9. Regulations of Online Oral Exam:

Intramural committee members and students must take a physical oral exam.

External committee members can choose to take the physical or online oral exam.

If intramural committee members or students catch the coronavirus, you can switch to an online oral exam.

As long as one participant takes the online oral exam, the whole process must be videotaped.

10. Inform the exam committee who will take the online oral exam, that relevant documents need to be filled
and signed with a blue pen, scan them into a color electronic file, and email them to you and your advisor.
After your advisor confirms that it is correct, email us all documents and the video file.

Important: Please record the whole process on the day of the MS degree examination (including audio). Each

participating member needs to be recorded during the process.



Notice for Graduation Procedure

1. Program: Login to Academic Information System and upload the documents. You need to upload 4
documents: thesis cover, certificate of degree exam, plagiarism detection for thesis, and [ ZZ [EEEEE AT
HOCIEBNBHEIEEE. You can apply after uploading. Print the application form and submit it to the 402
office.

2. Prepare the following documents for the application to leave school.

(1) Application form for leaving school on academic information system

(2) Report of plagiarism detection for thesis (Both you and your thesis advisor need to sign with a blue pen)

(3) Three thesis (Each thesis must be signed with a blue pen. Photocopies are not available).

(4) Transcript of degree examination

3. The procedure for graduation is as follows: IMB review — NTOU Library review-—The division of registration

and curriculum approved.

4. Complete the oral exam by 7/31 and complete the graduation procedure by 8/15. If you want to cancel the
degree exam. You must apply to the academic information system before 7/31. And print the paper to complete

the revocation process.



