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The Doctoral Qualifying Examination
1.Apply for the doctoral qualifying examination, no need to apply to the thesis proposal.

2. Program: Login to Academic Information System

Thesis/Dissertation and .
Academic Affair " | degree Examination - HHEE IR

3. Print the following documents and submit them to the 402 office(IMB).
(1) List of exam committee members

(2) Application form for the doctoral qualifying examination

(3) Thesis proposal

(4) Transcripts of all semesters

4. You must finish the doctoral qualifying examination in the same semester of application.

5. Application form for the doctoral qualifying examination shall be sent to the exam committee for
review and then to the academic affairs office and principal's office for sign-off to complete the process.
It will take about one month to complete the application process. Arrange the oral exam after the review

process is completed.

Complete the application process

6. Before the Doctoral Qualifying Examination:

(1) Physical oral exam: Submit the doctoral qualifying examination scoring record to the 402
office(IMB) and inform us about the committee members’ license plate numbers two weeks before
the qualification exam. We will give you the letter of appointment for the oral defense committee,

the receipt of receiving payment for oral defense committees, and the oral defense scoring chart.

(2) Online oral exam: Log in to the Academic Information System for the time and location of the exam
two weeks before the qualification exam. And then let us know your exam time. We will send you the
following documents. The following documents are for you to submit to the oral examination
committee to fill in and score.

(A) The doctoral qualifying examination scoring record x The number of the exam committee
(B) The oral defense scoring chart x The number of the exam committee

(C) The receipt of receiving payment for oral defense committees x The number of the exam
committee

Important: Please record the whole process on the day of the Doctoral Qualifying Examination

(including audio). Each participating member needs to be recorded during the process.

7. After the Doctoral Qualifying Examination:
(1) Physical oral exam: Submit the doctoral qualifying examination scoring record, the oral defense

scoring chart, and the receipt of receiving payment for committees to the 402 office(IMB) after the



examination.
(2) Online oral exam: After the exam committee fill in and sign the 3 documents with the blue pen, scan

the documents into a color electronic file and send them to you and your advisor. After your advisor
confirms that it is correct, email us all documents and the video file.

Important: Your advisor need to sign on the doctoral qualifying examination scoring record and fill in
the passing and grade point average. The number of copies of the doctoral qualifying examination

scoring record is the number of members of your oral examination.

8. You will obtain the doctoral candidacy after passing the doctoral qualifying examination.

) Next semester o
Thesis Proposal > PhD Degree Examination




